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Overview

This exercise will demonstrate the ability to impose multiple jobs into one job using
the “Combined Job” feature. In the following example of a finished booklet, this
enables you to use one application to create a cover page and then use files from
other applications to create the inside of the book. Combining multiple files on the GX
Print Server, can greatly reduce the time it takes to complete this task at another

stage of the document creation workflow.

Objective

By the end of this exercise you will be able to:

Create a Combined Job
Change the page order

Add blank pages

Select a binding method
Submit the job for print

BEFORE

Import multiple files into the Print Station

Held: 3

ID¥ Job Name Information__ Size Artiv
78 booklet_cover_front pdf 1254 KB 3121
77 booklet_cover_contents.pdf 5,969 KB 3121
76 booklet_cover_back paf M5KB 3121

Multiple files

AFTER

Held: 1

ID¥ Job Name Size £
85 160321-121749-booklet_cover_front.pdf Bs 7638 KB

Multiple files combined into one job




Impose combined job

1.

Import sample files (multiple jobs) into the Print Station.

2. Select imported files and right-click to display job menus.

Select [Create Combined Jobs] from the [Job Director] menu.

ID

Held: 3/ 31

Y Name
booklet_A_ol pdf{1)(1)
)

155 | booklet A_ol pdf

DIy

Y Auribut¥ Tag v

Size

Y  Amived 'Y Held Date/Tit

Combine 23,640 KB | 11/24/2017 11:52:22 AM | 11/24/2017 1

Print

23,640 KB | 11/24/2017 11:52:22 AM | 11/24/2017 1
,640 KB :

23,640 11/24/2017 11:52:22 AM | 11/24/2017 1

Proof Print

RIP and Hold

Delete

Duplicate
Properties

Move To

Job Director

Prefiight >
Job Estimation

Save Job.

Job Transfer >

Create Combined Jobs. ..

3. l(ou may modify the Job name and then click [Create].

Create Combined Jobs

B X

Owner Name

[ Job Name  171124-115355-booklet_A_ol.pdf

Administrator

oo | (D

4. Click the [Sequencer] button in the top right of the window.

B8 x

Edit Combined Jobs
JobName  171124-116355-booklet_A_ol.pdf
Owner Name  Administrator
Status Held
Selectable Jobs
Folder [ #Default v)
D Name A
99 Gradation_vector_image_comparison
105 | pac vs hom (002) jpg
108 pac vs homjpg
108 | Rooster_cmyk&Clear_SRA3_360_Fir
165  2018_INTERFOS_PRINTPOSTER_1
167 2018_INTERFOS_PRINTPOSTER_1
197 Quiz3_job.paf
216 | 104345_GHN_AU_S_COLOUR 201
218 TestPage
228 281382-mandarinbb.pdf
232 Pattem - please print 4 up white RS\
233 Microsoft Word - please print 4 upwh
micro_f6-5_b fnt
2 Server Configuration pdf
6  CORRELATION.NM
7 GLOSSNM
8 MICRONM
12 Untitled-1
< Shd

Jobs to Be Combined

InsertPage  Name own
booklet_A_ol pdf Admi
booklet A olpdf(1)  Admi
booklet_A_olpdf(1)(1) Admi

<——— 3

[ & Combined Job Properties |

‘i Close H & Print ‘

In the next window, please ensure the [Page Number Display]
button is selected instead of [Thumbnail Display]. So that the
preview images will be shown as in this example.

2



5. Change the page order by dragging and dropping the thumbnails (if the
imported order is not correct).

Job Director - Sequencer

JobName = 171124-115355.booklet_A_ol pdf

B x
JobID 158 Number of Pages 72
) o 8 Page Number Display |
Job List Document Page View
] L]
9171124-115355-booklet_A_ol pdf
Tibooklet_A_ol pdf

[Ebooklet_A_ol pdf(1)
ibooklet_A_ol pdf(1)(1)

=l o« |

Job Director - Sequencer

B8 x
Job Name  171124-115355-booklet_A_ol pdf JobID 158 Number of Pages 72 = To Imposer
L) o |88 Page Number Display |
Job List
@
E9171124-115355-booklet_A_ol pdf
[ibooklet_A_ol pdf

Bbooklet_A_ol pdf(1)(1)

P9

puas s o

88 Page Humber Display Advanced Sefings v
Imposition Sefings | Cusiom v

Tempiate Nesme Retrove Sizo rom Docurment Settings
(RN ovout | Faper | Marks and Siugs | Margin | Others | Cobigusation Lst |
Nermal ormal
Booiet
a
Gang-Up —*
Specal Nomal

MulipieUp  Repeat  Gut & Stack

Margin TopBetiom DOOMM LenRight 0.00mM

Cancel




8. Select the [Paper] tab.

10.

Job Director - Imposer B X

JobName 171124-115355-booklet_A_ol pdf Job ID 158 Numnber of Pages 72

B s- -] | B8 Page Number Display | Advanced Settings v

Imposition Settings | Custom v|  Template Name Retrieve Size from Document Settings

Bind Method I Layout Marks and Slugs | Margin | Others | Configuration List

Output Sheet Settings < Document Page View Output Sheet View &8 o
Size
A3 (297 x 420 mm) v|

Cu ize

o 128% 100% [_én Rotation | 0*

Length
mm

Layout

0O O Porrait

O (® Landscape

Finishing Settings
Finish Size
Match Output Sheet Size v

Margin TopBottom 0.00mm LefuRight 0.00mm

Scroll down the [Document Page View] window and select the last page.
Right-click and select [Before] in [Insert Blank Page]

Job Director - Imposer (i 4

Job Name  171124-115355-booklet_A_ol pdf JobID 158 Number of Pages 72 [ To Sequencer |

(O IIE WE o 88 Page Number Display | | §8 Thumbnail Creation | [ Advanced Settings v |
Imposition Settings | Custom v|  Template Name [ Retrieve Size from Document Settings
\ Bind Method I Layout m Marks and Slugs ] Margin I Others I Configuration List \

Output Sheet Settings 2| < Document Page View Output Sheet View Blle
Size
] 128%
A3 (267 x 420 mm) v L 2! o o
Custom Size ==
Width
mm
Length
mm
Layout
O O Porrait Side Side 2
A3 (297 x 420 mm)] (A3 (297 x 420 mm)]
- @ Landscape
Finishing Settings
Finish Size
Match Output Sheet Size v
Custom Size
Trimming Width (A4 (210 x 297 mm)] 210 x 2¢
i ! B | Select All
Margin Top/Bottom 0.00mm LefRight 0.00mm Delete Page
Copy Page >
Insert Blank Cancel
Fe o cancel | (KT

Make sure the back cover is placed in the right position.

Job Director - Imposer M x

JobName 171124-115366-bookiet_A_ol pdf JobID 1 Number of Pa

L0+ IR BT 88 Page Number Display | | §% Thumbnail Creation || Advanced Seftings v
Imposition Settings | Custom v|  Template Name [ Retrieve Size from Document Settings |

Bind Method | Layout Marks and Slugs ‘ Margin ‘ Others ‘ Configuration List ‘

Output Sheet Settings < Document Page View Output Sheet View ® e
Size: E—
T 128% e 100% | 4 Rotation | 0"
[ A3 (287 x 420 mm) v B m J

Custom Sze
Wictt
mm
Length

mm

i) A4 210X 297 mm)]  [A4 (210 %2

0O O porrait
O (®) Landscape
Finishing Settings
Finish Size
[ Match Output Sheet Size v)

Custom Size

e 2

297 mm)] (A4 (210 x 297 mm)]

Trimming Width

Margin Top/Bottom 0.00mm LefvRight 0.00mm




11.

12.

13.

Select the first sheet in Output Sheet Display, right-click and select [Change

Paper].

Job Director - Imposer (o D 4

JobName 171124-115355-booklet_A_ol.pdf JobID 158 Number of Pages 72 | B3 To Sequencer |

ICERC E MY ° |88 Page Number Display | [ 28 Thumbnail Creation | [ Advanced Settings v |

Imposition Settings | Custom v]|  Template Name Retrieve Size from Document Settings

| Bind Method I Layout Marks and Slugs | Margin I Others | Configuration List |

| y
2 ¢ Document Page View Output Sheet View B e

[l L

100% | 4a Rotation | 0°

44|
- |
ength i
mm P69 P70
Lavout A4 (210297 mm)]  [A4 (210 X 297 mm)]
0 O rorrait 1(Side 1) gom e 1(Side2)
[(YZIBLPNE, Change Paper | (297 x 420 mm)]
o @ Landscape Insert Blank Sheet
Finishing Settings
Finish Size
| Match Output Sheet Size v :
P72 !

B (A4 (210x297 mm)]  [A4 (210 X297 mm)]

Margin Top/Bottom 0.00mm Left/Right 0.00mm

In the following step, if you decide to change the “Use Job Settings”
option, the stock selected may be the same page size as rest of job
e.g our example uses A3 paper.

Select [Tray/Stock] to change the stock for the cover page and click [OK].

Change Paper 6 %

Tray/Stock
I Use Job Settings VI

Resource Name

==y o

Click [OK].

Job Director - Sequencer B x
Job Name  171124-115355-booklet_A_ol pdf JobID 158 Number of Pages 72
) o [ 88 Page Number Display |

JobList Document Page View

() [

[9171124-115355.booklet_A_ol pdf
Tbooklet_A_ol pdf
Tbookiet Aol pdf(1)
Tbooket_A_ol pdf(1)(1)




14.The confrim dialog is displayed. Click [Yes].
ﬂ Confirm

In order to set imposition, settings common to some of the properties must be set to
On

Do you want to change the common settings of the relevant properties to On in order

to enable the imposition setting?
o

15.Click [Close].

Edit Combined Jobs

B x

Job Name 171124-115355-booklet_A_ol pdf
Owner Name  Administrator

Status Held

Selectable Jobs

Folder [ F1 #Default v

( 9 Sequencer )

Jobs to Be Combined

ID  Name a InsertPage  Name own
29 Gradation_vector_image_comparison booklet A_ol.pdf Admi
105 pac vs hom (002)jpg booklet A_olpdf(1)  Admi
106 pac vs hom.jpg booklet_A_ol.pdf(1)(1) Admi
108 | Rooster_cmyk&Clear_SRA3_360_Fir

166 2018 INTERFOS_PRINTPOSTER 1

167 2012 INTERFOS_PRINTPOSTER 1

197 Quiz3_job.pdf

216 104345 GHN_AU_S_COLOUR_2011

219 TestPage

228 281382-mandarinbb.pdf

232 Pattem - please print 4 up white RSV

233 Microsoft Word - please print 4 up wh

1 micro_f6-5_bfnt

2 Server Configuration.pdf
6  CORRELATION.NM

7 GLOSSNM

8  MICRONM

Untitled-1

| & Combined Job Properties |

>V < 3

\: & Print._ |
16. Double-click the job to open Job Properties dialog

17. Select the [Output > Stapling/Hole Punch/Folding] and Select [Saddle
Stitch] in [Stapling] drop down menu.

Job Properties 8 x
[DIRESR 171124.115355-bookiet_A_ol paf Owner. Administrator  Number of Pages: 73
copies (KNI + (19999  DocumentSize: A4(210 x297 rmm) Porirait
Favorites  [EReAE et iSRSl Configuration List |
Expand | [ Collase Stapiing
Inserls. < (mjon v
Special Pages -
Y
> [ Layout [ 2 Stapies Batiom
] 2 Staples Lett
[ 2 Staptes Right
[£] 2 Stapies (Mixed Size)

2] saddie Stich (Image Inside)

Saddle Stitch (Image Outside)

Squara Fold/Trim ] 1 Stapie Top Center

[[] 1 Stapie Battom Center
Shift & Scale
[« e

> 3 Color

> B Image Quality

v Spacialty Dry Ink
Top Layer
Bottom Layer

v [ output

Stapling/Hole Punc|
Crease/Trim
Mixed Sze Docume
.

|11 Stapie Left Center

O 1 Stapte Right Center
[] 4 stapies Top v

Asimple explanation will appear when an a

& Pint

Please ensure that all other properties such as the specific paper settings
are correct before submitting the job to the processing queue.

18. Click [OK]. Right click the job and select [Print].

Congratulations you have now completed this exercise.





