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Overview

This exercise will demonstrate the ability to easily import a job to be printed into the
GX Print Server “Print Station”. The following file types can be imported using both
the “Import Jobs” feature or the Drag and Drop method.

Supported file types for “Import Jobs” are: .jbf, .bbf, .zip, .ps, .pdf, .eps, .tif, .jpg.

This feature set can greatly improve the efficiency of job management especially with
the ability to submit multiple files at once.

Objective

By the end of this exercise users will be able to:

e Navigate to the location of the setting on the GX Print Server
e Import a file into the “Job Manager” interface
e Drag and Drop a supported file type into the “Import Jobs” interface
e  Open the properties of a job in “Job manager”
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Import a Job

1. Inthe shortcut area, select [Import Jobs].
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2. Select the file to import.
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3. l'Select [Hold] in [Operation After Importing].
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If you want to print when importing, please select
[Print] in [Operation After Importing].




4. Select [OK].

5. The Job is imported into the Held List.
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You have now completed this exercise.

To practice the process of importing a job via the drag and drop
method, please continue to the next exercise.



Import Job by Drag and Drop

1. Drag and Drop the file into Print Station.
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2. Select each item and then click [OK].
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3. The Job is imported into the Held List. .
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To practice the process of opening Job Properties of a job, please
continue to the next exercise.



Open Job Properties

1. Select [Job Manager] on the Print Station.
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2. Right click on a job in the Held List and select [Properties].

Held: 177 P E & @3 = (R E
ID* ¥ Hame Y  Arrived T Awrlbun¥  Tag &
482 GXPS_Clearvpc 2602018 12:51:40 PM | [ 2
457  Landscape.pdf F2H2018 3:30:22 PM
458 Landscape pdf | 3122/2018 3.29:08 PM
443 raw_20037_0_fssue_file pdf 3/23/2018 10:45:56 AM
442 | Ad_Portrait_200.pef H2Y201894720AM @ #
- A
436 | 18030295 _c_coverh par4s33pM | @
427 | Microsoft Word - Jac ) 18 7:47.01 PM
415 Testing-01 pdf Promote 18 14245 PM | @@
414 Testing-1.pdf Proof Print ns1zanpPM | @
413 ds000DD0O000 pdf | Print Now 118 1.09.08 PM
412 | Testing.pdf RIP and Hold 18 1:08:46 PM | [H
411 | Hat pdf Delete ... 8 12:37:07 PM
410 House pdf 18 122049 P (B
377 Sample_XmasCard 118 2:18:58 PM
376 Pages from LEX105gRsbicale
365 Cormelation Mark v1 11882500 PM | [0
357 | Day 2 Special Fonts Move To > 113 7:06:08 P
356 Day 2 Special Fonts Jab Director > N8 62422 PM
347 Day 2 Corelaion M\ Rasie fmage Viewer. 18 40543 PM
346 Day 2 Special Fonis gy, 118 3.58:44 PM
344 Day 2 Correlation M Job Estimation na31541 P | @
341 BBD_colour_raster_| naz3z13rPM | @@
340 BBO_adiust a_spot, 7' YO0 1823112 FM
232 booklet A JBpdf | Hob Transfer > 118122814 PM| @
330 BBD_ colour_raster_ Calibeation Sample Printout 11812:26:57 PM .| [0
301 SIVP_Correlation_| Save Job Information for Analysis,. 118 82017 PM
279 iQ Check Tool v2-PRINT-ProdColEN Yo (320 : m
- P - o R R

You can also open the Job Properties by double clicking on
a job (or by using the “Ctrl + O” key command on a job).




3. The Job Properties will be opened.
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Congratulations you have now completed this exercise.






